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Indian Council for Cultural Relations

Azad Bhavan, |.P. Estate,

New Delhi-110002

Notice Inviting Tender

Indian Council for Cultural Relations invites sealed quotations from its
empanelled agencies for the Designing, Compiling and Printing of the bilingual (Hindi
and English) Annual Report for the year 2023-24. The bidders should have the
technical capacity, resources/ technical staff and a minimum of five years experience in
undertaking works of similar nature (at least three annual reports printed in
Govt./Autonomous Bodies/State Govt. offices, etc.).

Job Description and Specification for Annual Report — 2023-24

Availability of Annual
Report

Hindi and English Soft copy material

Print Order

200 copies of the English version
100 copies of the Hindi version
Printing Method: Offset

Finished size

9.0"x12.5"

Paper

Cover — 300 GSM classic art card. Index and inside
pages — 100 GSM paper lucky art paper (matt finished)

No. of pages

150 approx. + 03 cover pages (bilingual)

Colour

4+4 for inside where TP/ Photographs/ charts are to be
printed.

Lamination

The front and back cover pages are to be laminated
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Binding

Perfect binding

Production

The agency will be responsible for the complete
production of the work (if required), setting and layout of
the text to be approved by the ICCR and proofreading of
the booklet. Paper and all materials required are to be
arranged by the Agency. While the report is to be
delivered as a finished product as a package work, the
clearance of all pages to be printed is to be obtained by
the agency from ICCR'’s authorized officer before final
printing. The annual report will also contain photographs
and other creative works.

The designing and layout will be first done on English
Annual Report which may be sought for approval from
the concerned division. Subsequently, ICCR will provide
the Hindi Translation of the Annual Report which may be
designed as per the approved design and layout.
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Delivery

The final printed Annual Report is to be made available
within ten days after providing approved final proof by
the accounts division. All the reports are to be delivered
to ICCR, New Delhi.

11

Rates

The total cost of designing & production delivery as a
package job (including designing, composing, binding
printing and cover lamination, proofreading, etc) is to be
quoted in lump sum inclusive of all taxes, duties &
delivery charges.
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Sample of paper

The paper samples of the first cover and inside pages
are to be submitted along with the quotations.
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Guidelines to be
followed at the time
of submitting

1. No advance will be paid by the ICCR for Production,
paper or any other items.

2. Transparencies to be printed may be of any size and
no additional payment will be made for variation in sizes.
3. Copies of the printed Booklet of Annual Report 2023-

qupision 24 of ICCR are to be delivered within the stipulated time
mentioned in the delivery schedule.

In addition to the finished printed Product of the Annual

Report, the agency shall also have to supply CDs/DvD

14 | Supply of CD/DVD and Email the PDF of English/Hindi versions of the

Annual Report 2023-24 of ICCR in PDF and Flip Book
format to be uploaded on ICCR Website.
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Design samples with
Dummy

The tenders should be accompanied by two cover
designs with one dummy, which will be considered as
the property of the ICCR at no additional cost. The
quotations will be judged based on the Designs provided
and the cost of the entire project. (if required extra
dummy, cost will be provided)

Important Dates:

1 | Tender No. ICCR/PUB/AR/2023-24

2 | Name of the work Designing and Printing Services
Date & Time of tender publication

3 | gt P September 13, 2023 at 1600 hrs

4 Last Date and Time of submission | September 18, 2023 Up to Time 16:00
of tender hrs.

5 Date and Time of opening of

Financial Bid

September 19, 2023 at‘1 100 hrs.




%, Financial Bid Format

English AR Hindi AR
Per Total Per Total
S. No. Particulars Page Pages Page | Pages

Cost Cost Cost Cost

1 Design cost per page for 150 pages
' approx.

Printing cost per page for 150 pages
approx.

Designing cost for cover and back
3. page (at least 3 options would be
required for selection)

4, GST/ taxes, if any

Total cost

The companies fulfilling the above conditions may submit their best quote in a
sealed envelope subscribing to the envelope “Designing, Compiling and Printing of
Annual Report 2023-24”, addressed to Mr. Ashok Kumar Jajoria, Senior Programme
Director, (Hindi, Library, Publication) Indian Council for Cultural Relations, Azad

Bhavan, |IP Estate, New Delhi — 110002. %

(Mr. Ashok Kumar Jajoria)
13.09.2024
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GICARKIGEL K Gl

TR TiEgias Fau oRug a¥ 2023-24 & fAw e (RS ik 3eh) arftis
RO & o, e 3R Fgo1 & VU 30 e weital & Hefde B HaAFT
T ¥ SeNeTar3t & UrH deheleh! &THAT, FHIYS /ddhdh FTh AN FAA Uepia & Hraf
(TR T e /Te WER & FrEedl e # Afed wF @ FE de aide
RUrE) Bl R & JATH Urg a¥ F A BlAT AT

aiffs RO & v dlad o Rexer v RAfear — 2023-24

p [T it | Ry 3tk 3iah |t @iy e
EEGEGI

3 & 200 wfaar

2 | R 3 & &1 100 wfaan
Wﬁm’m

3 | §ATH 3ATPR 90" X 12.5=

o | oteres Ha - 300 GSM FTfAE 3ITE FHS| e AR X &
g8 - USf - 100 GSM UWX orehT 3¢ QU (He F&mH)

5 | €T et & FEar 150 SHIT + 03 HaR gy (fgamd)

. 4+4 37X & fow s i/ wreEmE /A Hied v o=
el

7 | wIEer Y 3R dIS & daX O gehs gbs TohT S @

8 | &l arg AN arsfar
TRl IMSERINR gRT AT HH & qOl Scued  (Ifg
H@aeTd &), urs 1 Afdar R A3mze AR gieder & gwdfda
F for SFAeR @l sere AR mags @t |AfIEr @6y
HIEAT TR gRT &1 AT §1 SFafer Ko @ dher & & w9

9 | 3G # PR 3curg F w0 A gy frar o= ®, fgied fre o= ard
Tsht gEt & Thpfa Toldll grT JHfAF HEUT ¥ URd ISHINR
& uRgd @ & g@ & e & affes Rod # geit
AR 37 @aeAT F Y R Se




feemsfelr 3R 3mse Ued JUh affe Rad w fean
swan O gafd Rfiea @ dgeea & faw A S
FhdT Bl doudd, 9IRS AEplae ey uRug amwe
RO &1 R 3rare suerey weon 5@ sgAfea Bema
3R F-3M3e & IJER s fear a1 wehar
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sifde g o Rare orar fasmr grr segefed 3ifas
UHUT UG e & dG ed fodl & iR 3udey s
Sl ¥ maft RUE aRcdw dgpfae d@aw uRue, &%
feeelt @1 &1 ST

1"

thor Siig & &0 3 BemsfEer 3R gsaee el i g
Afdew, gwdfEer nfe afka) & @t &, Yeal AR
Eefady ot afed vwaed &7 A 3gd fovar SET ©l
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TS T AT

PIRUA F Y YFdd foFu T arel Ugel Heal HR e &
UedAl & Qu¥ US|
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P STAT P AT
g fopu S aret
feenfader

1. 3cured, deTel a1 R 3 arg & fow IEHHm

| gr’T B 3fIw sperare SE Rear Smeen|

2. FRG A T arell IRETAAT fRer oft MR AT A
Fohcr & 3R HERT F Beaar & fow w1g 3Rk yoraa
e fopam Swe|

3. IEERIR A aiffes RUiE 2023-24 &1 Aled i
A ufaw AR gt # sfeaf@a AuiRa a7 &
Hex fafa & s
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WY /& hr 3mgf

affe RoE & &R Fgfed scure & emar, ol @
/AN A gt Y wRe geh 3R sHERR
JqEEe W Iuals fhr I aet dEed 3R Feu o
g A AR & affe ROE 2023-24 &
3/ TEaon & dEuE $AT AT B9

15

s & Ty B &

fafaent & @y ve s 3R @ wax B @ @iy,
o faar foreY 3faRes omra & ImSEAIR & Jufy
AT S| PIRAA P YT fopw 1w ot 3R g
gRATSTAT & AR & YR W 37 S| (IfE
RIS B ar AfaR® s, Hr awa ve Hr Fmeeh)




1 | Afer 4. ITEEHHNR/PUB /THR/2023-24

2 | 1 & AH fBemsfaer R i daw

3 mmmiﬁrﬁfir&m& fRdax 13, 2023 @1 1600 st

4 jf:mmﬁmmw fader 18, 2023 dF FAT 16:00 at|
5 | forelr aveh @iem i ARy 3R g | Bdav 19, 2023 @1 1100 dst

R aYel ursy:
; ufd g8 | oo g8t | ufd gB -
. 4. fereor gst &Y
e | Y FIT | deTd
CICIG
1 aTaT 150 Ut & forw ufar gs
s @]
; AROT AT U Y8 FHIT 150 GBI
& fom|
FR IR ¥F 05 & ow BT
3 AN (T8 & o &F & & 3
frepreat i smavaear &)
4 | Shuwdl/av, afe a5 &
5 | gd @

SIIRE oAt @ QU aRa areh wufaar At aRie $AR SR, aE srwa
e, (), graared, UeRE) ARA™ Aegiae a9 TREg, e #ad, 3medl TR,
% ool — 110002 & ARG forwrs “"Romsfr, Fusfer vs Riféor 3w ogse Rod
2023-24" T FEETaT & AT v Wede Rk F IJUAT TIAS FEI0T U W bl B

(3RMeh PAR SATSARAT)
13.09.2024




